
You have the ability to submit a Transfer Plan through Transfer Explorer by logging in using 
your CUNYfirst credentials. 

After signing in, hover over the STUDENT tab and click Transfer Plans. 

To create a new Transfer Plan, click Submit a new Transfer Plan. 

 

How to Submit a Transfer Plan 
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1. The Transfer Plan submission landing page will have all of your general information
such as EMPLID, emails, and current and prior CUNY institutions.

2. The next step focuses on what level of education you are interested in attaining and
what career(s) you want to pursue. (You can choose up to 3 careers). You can also
indicate that you are unsure what you want to do. The career selection also allows
for free form typing to indicate something that does not show up as an option.
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3. Finally, you can begin specifying your program(s) and college(s) of interest using the
drop-down menus.

If you: 

• are interested in a non-CUNY institution, select the Check here if you are interested in a
Non-CUNY institution button.

• want to add more programs and colleges, you can answer “Yes” to Are you also
considering transferring anywhere else? and add up to 3 more
programs/colleges of interest.

• are undecided as to what you want to pursue, you can click the Check here if you don’t
know button.
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What’s Next? 

After a plan is submitted, the transfer plan will be available to your current institution, and, at 
some future point, your CUNY college(s) of interest.  You may receive outreach from your 
current and prospective institutions, but you are also encouraged to be proactive and raise 
your plan as a topic of conversation with an advisor at your current college. 

You can send a direct link to your transfer plan found on the main page of the completed 
transfer plan to your advisor. 
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